Approved For Release ZOMMPGO-00594AOOO1®£ZOO4- i 3-/-2

[

SURARY OF PROCEFDINGS

ID/T IRATNING LIAISON QFFICERS WIERIUH

21 August 1956

ATIENDANCE s

25X

1. ZFiwe Percent Tealnins Folicy

& largo number of guerdes have arisen among the INI/TLO's concorming
the implemswiation of the five percent training policy in the Lsumey.
| | EFC/OIR, sald thet the objective of OIA | | 25X
wilch puts the five peveent training policy into effect, 18 ©0 Llumprove
the keovledge, ekills and copabilities of Agency persommel. If the treining
%eken by an individugl hes this as its objsctive, it «howld bo cwedibed vowssd
e 5% goal.

25X1

The O0ffico of Training was requested Lo supply the Trainlng Officers
with a 1ist of the creditable training hours, particulerly for arcs and
langusge courses, in the 0IR Bulletin, | |eaid this sdditicpal 25X
@
o

information eould be provided., The questlon arcse conceralng correspordonce

aourses given by the Nationmal Radic Institute and the Cepitel Fadic Encinces.-

Inz Institute and vhether or not OTR will give the student the credit allowrnve

or vhether the Individuel PU/T component concernsd will deternmine the smoumi
25X1 of eredit. | [promised to check into this matler,

If agy furiher questions arise concerning the five pevcent treining
25X1 pelicy, | | 2dvised the Training Officers o eontest [ | 25X
25X1 [ |who will give a dsclslon wa individusl problems o who will contact
25X1 cither | |in OIR.
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2. Professional Typing Course and Agency Testing for Clericals

| ammounced that the typing coixrse for professional persomel
vill be offered again on 24 September thyough 16 November from 7:30 a.m. to
8:15 a.m., daily, for eight weeks. Doadline date for registration for the

typing course is 17 September,. ﬁ&rﬂl be given in Quarters I,

Room 2702, Wing H, second fleor. will be the instructor.

The Clerical Refresher courses will resume again in September, The
roquired pretesting for these courses will be given on September 6th,
However, if a clerical employee is unable to teke the necessary pretesting
on this date, arrangements msy be made with | |to give the testing
dw-ing the last week in August,

Agency testing for clericals is now being done by the Clorical Refresher
Staff in Alcott Hall every second Tnesdey. The next Agency testing will be

given on 28 August, | | may be contacted for further
information, A
3. Effective Spesking Course and Effective Writing Course

[ ]of the Intelligence School announced that there will be
two courses offered in September on Effective Writing, The first course
will be offered from 25 September to 27 November (each Tuesday) and the
second from 27 September to 6 December (each Thursday), from 8:45 to

10245, | |will be the instructor and each class
vill be to 20. Closing date for registration 4s 31 August.

The Effective Speaking course will be offered from 10 Septenber to
17 October for two hours each Monday and Vednesday. This class 1s designed
for those intelligence officers and others who have a responsibility for oral
briefings or presentations of intelligence information.. The course covers

the basic elements of public spesking and provides students with practice
in the classroom.
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